
Tutorial on 
Gate Pass Me

O R G A N I Z E R  A C C O U N T



Login to https://gate-pass.me and choose Organizer Portal

https://gate-pass.me/


Enter your credentials



Dashboard

Main Menu

Overview 
Numbers

Latest 10 
orders

Latest 4 
events

Sales table



Manage events

Create new event

Event start & end datetime
Event sale start & end datetime

Edit event

: Promoted event

: Sale opened

: Approved by Admin

: Event is running



Manage tickets categories

Choose event

Pricing & Capacity per category

Open to public 
or not



Manage checkpoints of the event

Choose event

Name the checkpoint and create it

Edit/Delete 
checkpoint



Manage checkpoints agents
Enter agent details

Edit/Delete and 
assign agent



Manage check-in/out for your event

Choose event

Attendance numbers

Transactions list



Financial report

Total amount

Unpaid amount to the Organizer

Request money 
transfer

Processing fees paid by end users

Paid amount to the Organizer

Export orders



Manage orders/tickets
Order # : One order can have multiple 

tickets

Bank 
transaction_id

Ticket #

If the ticket has been transferred

Whether gate 
pass paid that 
ticket amount 

to organizer or 
not



Manage push notifications to the mobile
Select tickets category

Choose and image to appear

Select event

Enter text of the notification

Agree & send



Get add-ons



Thanks for using Gate Pass ME

Gate Pass ME
By

https://gate-pass.me
https://united-systema.com

https://gate-pass.me/
https://united-systema.com/
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